
A.THILSATHBEGAM 

EmailId:thilsath.asaraf88@gmail.comPhoneN

o:+91-9342665273,+91-8870531993 

“IassurethatIwillshowmyprocesstoexcelentmygivenwork.” 

PROFESSIONALEDUCATION 

Course:M.S.W(MasterofSocialWork). 

Specialization:HumanResource. 

Institution:JamalMohamedCollege,Tiruchirappalli. 

 
Qualification Institute YearofPassing Percentage 

MSW(HR) JamalMohamedCollege(Autonomous), 
Trichy 

2009-2011 73 

B.Com(C.A) VivekanandaCollegeofArtsAnd 
SciencesForWomen,Tiruchengode 

2006-2009 57 

 
WORKEXPERIENCE: 

Workingas a Labourwelfareofficer (HumanResourceDepartment)in 

T.ABDULWAHID&COMPANY(FOOTWEARDIVISION),Ambur-635802 

(FromNovember2011toApril2012) 

JobResponsibility: 

Conducting Interview.

NewJoiningFormalities. 

Developtherelationshipwithemployee.

Understandtheemployeepersonalinformation. 

Verifying the employee attendance. 

Verifyingtheemployeeovertime. 

Verifying the employee tea token 

Verifyingtheemployeewages,overtime,IncentiveandMealsbills. 

Maintainemployeeontimeinworkstation.

Maintainemployeeoperationwiseinconveyor. 

Maintainconveyor&workstationcleanlinessdaily. 

CleanlinessofFactoriespremisestobeinspectedonceinaweek. All 

type of respect & discipline is necessary. 

WelfareActivities: 

mailto:thilsath.asaraf88@gmail.com


- WorkManagementCommittee(Workrelatedinspections) 

- DisciplineCommittee 

- Health&SafetyCommittee 

- Safety&SecurityCommittee 

- Managementofsuggestions/complaintbox 

- CanteenCommittee 

- WorkPlaceSexualHarassmentVigilanceCommittee 

- EmployeesGrievanceHandling&Counseling 

- Counselingforemployee’spersonalissues 

- AbsenteeismMonitoring&Counseling 

 

WORKEXPERIENCE: 

WorkingasaJuniorExecutive(HumanResourceDepartment)in 

SAVAINTERNATIONALPRIVATELTD,KARUR. 
(From MAY-2012 to MARCH-2013) 

JobResponsibility: 

StatutoryRecordsandISOComplianceBSCIAuditRecordsAreMaintained. Checking 

And Rounds go to the unit. 

Payrollpreparingforthesmartsoftwaresolution. New 

Employee Joining Formalities. 

WelfareRelatedActivitiesAreMaintained. 

Co-OrdinatewithMyDepartmentMembersandGoodSupportwithOurOrganization. 

Conducting Interviews. 

ConductingwithfirstAidtraining,firefightingtraining,andwork-relatedtraining. Employee’s 

problems are analyzed. 

OT Preparation 

Stationaryfollowup. 

JobOrderandJobIssuePreparing. 

Helpingwithmydepartmentforsalarypreparation. 



WORKEXPERIENCE: 

WorkingasaWelfareofficer(HumanResourceDepartment)in 

RRDAPPARELSPVTLTDinKARUR(FromAug’14toApr'17) 

JobResponsibility: 

Welfare related activities are follow-up. 

New joining formalities. 

Counselingprovidesbytheworkers. 

Counseling report preparing. 

Absenteeismreducing. 

WorkersMeetingRecordsPreparing. 

Checkingandroundsgototheunits. 

Welfarerelatedtrainingsprovidingtotheworkers. 

Verified the workers incentives. 

AllEmployeesPersonalFilesMaintained. 

Conductedbythevariouscommittees. 

AwarenessprovidingbytheIDcard,MaskandotherPPE’S. 

Employee’s problems ensuring. 

Recruitment. 

Co-operatingwiththeworkersandmydepartment. 

WelfareActivities: 

- WorkManagementCommittee(Workrelatedinspections) 

- DisciplineCommittee 

- Health&SafetyCommittee 

- Safety&SecurityCommittee 

- Managementofsuggestions/complaintbox 

- CanteenCommittee 

- WorkPlaceSexualHarassmentVigilanceCommittee 

- EmployeesGrievanceHandling&Counseling 

- Counselingforemployee’spersonalissues 

- AbsenteeismMonitoring&Counseling 



WORKEXPERIENCE: 

WorkingasaHRExecutive(HumanResourceDepartment)in 
PVEXPOERTS,KARUR.(FromMAY-2017toDEC-2019) 

JobResponsibility: 

Checking and Rounds go to the unit. 

PayrollpreparingfortheDailyandweekly. 

New Employee Joining Formalities. 

WelfareRelatedActivitiesAreMaintained. 

Co-OrdinatewithEmployeesandGoodSupportwithOurOrganization. Conducting 

Interviews. 

ConductingwithfirstAidtraining,firefightingtraining,andwork-relatedtraining. Employee’s 

problems are analyzed. 

OT Preparation 

Stationaryfollowup. 

JobOrderandJobIssuePreparing. 

Helpingwithmydepartmentforsalarypreparation. 

 

WORKEXPERIENCE: 
 

WorkingasaHR&AdminExecutive(HumanResourceDepartment)in 

CoimbatoreCottonConcepts&DesignsinKARUR(FromJan’20toDec'20) 

JobResponsibility: 

AuditingRegistersFollowups(SA8000,GOTS,BSCI)withHRConsultant. 

Various Committee Meetings Follow ups. 

FirstAidTrainingRegardsFollow ups. 

DailyAttendanceBIO-METRICbasedFollowups. Initial 

Recruitment Follow ups. 

Payrollprocessingformanualpunchingupdatedinsoftware. 

FactoryAdminRelatedWorksFollowups(Water,gensetdieselfillingand 
others). 

Securityrecordscheckingandfollowups(onduty,permission,leaveslipsand DC’S). 

CourierStatusinmonthlyfollowups. 

Courier bills and other follow ups. 

Disciplinaryactionsfollowups. 

Personal Files Management. 

Cooperatingwiththeworkersandmydepartment. 



 
WORKEXPERIENCE: 

WorkingasaHRExecutive(HumanResourceDepartment)in 

GreenLifeTexPvtLtdinKARUR(FromJAN’21toJUN’22) 

 

JobResponsibility: 

 GOTSCertificaterelatedrecordsfollow-upswithHRconsultant. 

 VariousCommitteeMeetingsFollowups. 

 Employeesoutsourcingwork. 

 Inward/OutwardRecordsmaintained. 

 DailyAttendancemaintainedinmanually. 

 InitialRecruitmentFollowups. 

 ContractLaboursweeklywagesmaintained. 

 Securityrecordscheckingandfollowups(onduty,permission,leaveslipsand other 

records). 

 IncourierandOutcourierrecordsmaintained. 

 Disciplinaryactionsfollowups. 

 PersonalFilesManagement. 

 Monitoringhousekeepingandcheckingemployees. 

 Cooperatingwiththeworkersandmydepartment. 

WORKEXPERIENCE: 

WorkingasaSrHRExecutive(HumanResourceDepartment)in 

DROOL DOOR(FromJul’22toJul’23) 

 

JobResponsibility: 

 OverallEmployeesSalaryPreparation. 

 VariousCommitteeMeetingsConducted. 

 RecruitmentFollowUps.(Indeed,Monsteretc..,). 

 DailyAttendancemaintainedinmanually. 

 InitialRecruitmentFollowups. 

 ContractLaboursweeklywagesmaintained. 

 Securityrecordscheckingandfollowups(onduty,permission,leaveslipsand other 

records). 

 IncourierandOutcourierrecordsmaintained. 

 Disciplinaryactionsfollowups. 

 PersonalFilesManagement. 

 Monitoringhousekeepingandcheckingemployees. 

 Cooperatingwiththeworkersandmydepartment. 



WORKEXPERIENCE: 

WorkingasanAssistantHRManager(HumanResourceDepartment)in 

GeethRagunathHospital(FromJuly’23toTillNow) 

 

JobResponsibility: 

 OverallEmployeesSalaryPreparation. 

 VariousCommitteeMeetingsConducted. 

 RecruitmentFollowUps.(Indeed,Monsteretc..,). 

 DailyAttendancemaintainedinPunchingSoftware&Manually. 

 InitialRecruitmentFollowups. 

 Securityrecordscheckingandfollowups(onduty,permission,leaveslipsand other 

records). 

 PatientssidefeedbackCollecting. 

 Disciplinaryactionsfollowups. 

 PersonalFilesManagement. 

 Monitoringhousekeepingandcheckingemployees. 

 NonMedical,StaffNurseDutylistallocated. 

 Overalldepartmentemployee’sgrievancehandling. 

 OverallemployeesleaveProposalPlanning. 

 Cooperatingwiththeworkersandmydepartment. 
 

 

TECHNICALSKILLS: 

MSWindows/Office. 

BasicKnowledgeinInternet. 

STRENGTHS: 

ReadytoLearn,FlexibleandBelieveinTeamwork. 

VeryGoodAnalyticalSkills. 

CommunicationwithGo-

AheadThinking.SelfConfidence 

CO-CURRICULARACTIVITIES: 

Socio Economic Conditions of Women Scavengers in Trichy Participated In 
Bharathidasan University Two Day National Conferences On Professional 
SocialWorkInIndia–ContributionsToWelfareAndDevelopment. 

ParticipatedInUGCSponsoredNationalSeminaronStrategicHumanResourceManagement:Pers
pectivesandPractices. 

PreandpostpsycheoftheAIDSpatientspresentedthepaperinstatelevel 
seminaronhealthissueofyouthinIndia:problemsandprospects. 

OnemonthfieldworktraininginKhajamalaiLadiesAssociation(De-
AddictionCumRehabilitationCenter),Trichy 



MAINPROJECT: 

“ASTUDYONEMOTIONALINTELLIGENCEAMONGTHEEMPLOYEESOF TAMILNADU 
NEWSPRINT AND PAPER LTD KARUR DISTRICT.” 

 

INDUSTRIALEXPOSURE: 

Undergonetrainingin:AcousticsIndiaPrivateLtd,Trichy 

GKEngineeringPvtLtd,Tiruchirappalli. 

EIDParryIndia(P)Ltd,Pugalur. 

INDUSTRIALVISIT: 

IndianNipponElectricalLimited,Hosur. 

RajsriyaAutomotiveIndustries(P)Ltd,Hosur. 

HOBBIES: 

Playingindoorgames. 

Chattingwithmyfriends.Cooking

. 

PERSONALDETAILS 

Name:A.ThilsathBegam.Nationality:Indian. 

DateofBirth:29.05.1988. 

Gender:Female.. 

MotherTongue:Tamil. 

Languagesknown:English,Tamil 

 

 
DECLARATION: 

Iherebydeclarethatthedetailsfurnishedabovearetruetothebest ofmyKnowledgeand belief.If 
Iamappointed,I shall do my level bestto thesatisfaction of my superiors. 

 

Place:Karur 
Date: 

(A.THILSATHBEGAM) 
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