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Professional Summary:
I would like a career that gives me rich exposure through diverse assignment and working with people of high caliber. To build a career with hard work where I can see myself attaining the highest position in whichever field I am, besides improving myself in each and every step that I take.
Area of Interest
· Human Resource
· Operations
· Inside sales&Marketing

Educational Qualification:
	CLASS
	INSTITUTION
	YEAR OF PASSING
	SCORE/GRADE

	M.B.A
	M.I.E.T. Engineering college, Thiruchirapalli.
	2018
	80%

	B.Sc.,(I.T)
	Jamal Mohammed college, Thiruchirapalli.
	2016
	75%

	HSC
	St. Aloysius Girls Higher
Sec.School, Dharapuram.
	2013
	70%

	SSLC
	St. Aloysius Girls Higher
Sec.School, Dharapuram.
	2011
	70%


           




Professional Experience:
Last Job
Career Corporates of India                                                            (Feb 2018 to Mar2019)
Designation: Senior-HR
Job Description:
· Sourcing and Evaluating Candidate profile and interviewing Candidates.
· Advise and assist managers and supervisors on interpretation and administration of human resource policy. 
· Administer recruitment activities including employee orientation, documentations, police check, induction mentoring, counseling the employees , evaluating the employee engagement , attendance maintaining, Talent acquistion etc… 

Current Job:        							  (Mar 2018 to Dec 2020)

Designation: Center Head
Job Description:
1. Support Team for achieving Target Admissions - close follow up and support to the team ensuring everyday prospects and tasks is generated.  

2. Registers of Accountability - right from Incoming timings and task completion before leaving are mandatory for every employee to be monitored and register individual activities for everyday records and reports.

3. Ensuring sufficient Marketing Collaterals in Branch - maintaining the stocks with respect to promotional activities and related collaterals

4. Ensure proper Post Admission Procedures - follow up the track on the collection of the fee supporting employee and ERP update prompt on the issue of books, Information on the class schedule to students and the support process in every stage.

5.Data Management  -- Branch data to be updated regularly on everyday basis.  

Project Work:
· ‘UG’ Project is about ‘CIA Auto Machine System Front End JAVA Back End ORACLE’
· ‘PG’   Project is about’ EMPLOYEE ENGAGEMENT AND JOB PERFORMANCE OF THE EMPLOYEES IN PRIVATE BANKS IN TRICHY’

Skills:
· SPSS
· Mini Tab
· Tora
· C++, Java, HTML
· MS-OFFICE

Strength:
· Leadership Quality
· Can Easily Adopted to the Environment
· Flexible Person
· Time Keeper
Co-Curricular Activities:
· Prepared “PPT” about Demonstration, GST, Panama Canal.
· Prepared Questionnaire about Mutual Funds, Future&Options In Finance.
· Surveying In Marketing.
· Published research paper in INTERNATIONAL JOURNAL OF ENGINEERING AND MANAGEMENT RESEARCH (work life balance in Indian print media industry)
· Published research paper in RESEARCH JOURNAL OF SOCIAL SCIENCE AND MANAGEMENT (Factor affecting organization climate in Indian cement industry)

Extra-Curricular Activities:
· Leo Club Member.
· Ncc Leader.
· Shuttle&Carrom Player.
Personal Details:
Date of birth    	:    09.12.1995
Gender            	:    Female
Place of birth 	:    Dharapuram
Nationality	:    Indian
Languages	:    English, Tamil, Malayalam.
[bookmark: _GoBack]Marital status    :    Married

Declaration:
I hereby declare that all the details furnished above are true, complete and correct to the best of my knowledge and belief.
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Professional Summary:

Iwouldlike a career that gives me rich exposure through diverse assignment and working with
peaple of high caliber. To build a career with hard work where | can see myself attaining the
highest position in whichever field | am, besides improving myselfin each and every stepthat|

take,
Area of Interest

« Human Resource
« Operations
« Inside sales&Marketing

Educational Qualification:

CLASS INSTITUTION YEAR OF PASSING SCORE/GRADE
MBA MULET. Engineering 2018 80%
college, Thiruchirapall
BSc.(IT) Jamal Mohammed 2016 75%
college, Thiruchirapall
HSC St Aloysius Girls Figher 2013 70%
SecSchool, Dharapuram.
SS.C St Aloysius Girls Higher 201 70%

Sec:School, Dharapuram.




