		
		     

From,											      
	R.Shanthi,
	W/o.T.Senthilkumar,
	Dno:48/10, Nehru Nagar,
	Sivanpuram,Karamadai Road,
	Mettupalayam – 641301.	
	Ph:9865471959.					   Mail ID : Khanishkass@gmail.com



To,
	The Administrative Officer,
	G.Kuppusamy Naidu Memorial Hospital, 
	 Coimbatore.
            	  

Respected Sir,

I wish to apply for the post of Junior Assistant in this honorable hospital. I am having more than 15 years experience in administration fields. Being a Diploma holder, I was succeed my career in various departments in various hospitals. I request you to kindly give a chance to show my intelligence towards my designation in this honorable hospital. Herewith I have attached my resume for your kind perusal.

Awaiting for your valuable reply.


Thanking you

Yours Sincerely,



( R.Shanthi )






                 CURRICULAM VITAE			    

							   	
      R.SHANTHI
W/O T. Senthilkumar                     Email ID     :  khanishkass@gmail.com
D/NO: 48/10, Nehru Nagar              Mobile        :  98654 - 71959                            
Sivanpuram,Karamadai Road                                         
Mettupalayam - 641301





	OBJECTIVE


  
                    To obtain challenging work in a company whereby my experience and skills would contribute significant value to the core objectives of the company, while simultaneously gaining personal satisfaction.  





	STRENGTHS



· Good Communication and Interpersonal skills.
· Flexible and Adaptable to situations.
· I am quite strong in basic character, Quality of honesty, sincerity.
· Good at leadership skills




                
	PROFESSIONAL SUMMARY



I have near by 15 years experience in Administration fields.












	WORK EXPERIENCE



	COMPANY
	DESIGNATION
	PERIOD
	NO OF YEARS

	Lotus Hospital & Research centre Limited,
Erode.
	Stores assistant
	January 2003 to December 2003.
	
  5 years

	Lotus Hospital & Research centre Limited,
Erode.
	Junior Stores Officer
	January 2004 to December 2004
	

	Lotus Hospital & Research centre Limited,
Erode.
	Junior Purchase Officer
	January 2005 to August 2007

	

	Ganga Hospital,Coimbatore.
	Public Relational Officer ( P.R.O )
	January 2008 to December 2008
	

1 year

	Garnett Memorial  Eye Hospital, Mettupalayam
	Receptionist cum  Patient care,
Cashier, Camp Claims Online data  operator, Insurance Claims,Dicharge Summary work, stock Ledger posting, Store Stock    Maintenance & all other HR and admin works

	July 2015 to till now
	Above 9 years





Practical Knowledge In : Educational Loan, Personal Loan, Home Loan, Mortage Loan, Jewel Loan from various banks and  from finance companies  and closed it. So, I have some practical experiences in banking & finance companies rules & regulations like Income tax submision, Legal Opinion, Valuation of the Property, credit sanctions, cash transactions, loan approval, MOD to register office, and all other desk works regarding loan process.

	
EDUCATIONAL QUALIFICATION



	Examination
Passed
	Name Of The
Institute
	University
	Percentage
Of marks Obtained
	Year of Completion
	Class Obtained

	
Higher Secondary Examination
	Jaivabai Girls Hr.Sec.School
	State
Board
	78%
	1996 - 1997                          
	1st Class

	
S.S.L.C
	Neelambal Subramaniam Hr.Sec.School
	State
Board
	
76%
	1997 – 1999
	1st Class




	TECHNICAL QUALIFICATION



	Examination
Passed
	Name Of The
Institute
	Percentage
Of marks Obtained
	Year of Completion
	Class Obtained

	
Diploma in Computer Application
	Vinsoft Computers 
	76%
	1999- 2000
	1st Class

	Diploma in Agriculture Technology
	
Government of Tamilnadu.
	70%
	April – Dec 2005
	1st Class




	PERSONAL DETAILS



Name				: R.Shanthi
Husband Name		: T.Senthil Kumar
Age				:  40 /  Married Women.
Nationality & religion	: Indian, Hindu
Languages Known		: English & Tamil.
Permanent Address	:           W/O.T.Senthilkumar                     
				   D/NO:48/10, Nehru Nagar                 
                                          Sivanpuram,Karamadai road
                                          Mettupalayam – 641301
                                          Tamil Nadu
		 
	DECLARATION



I, R.Shanthi , hereby declare that the information furnished above is true to the best of my knowledge
                                                                                             Yours Sincerely,
	            		                 
Place:Mettupalayam                                                                (R.Shanthi )		

                                                                                                  






